
 

 
Named Spaces Policy 

 
Overview 
The IC Imagine Development Committee (“Committee”) has established the following policy to 
guide the way spaces are named on the campus of IC Imagine Charter School (“ICI” or “the 
School”).  The Committee recognizes offering donors the opportunity to name spaces can inspire 
significant financial support for ICI. 
 
Goal 
The Committee shall provide donors who make financial contributions at a predetermined level 
towards specified capital projects the opportunity to name such spaces and/or areas. 
 
Named Spaces 
Named recognition for physical spaces on campus is offered for donations beginning at a 
substantial amount.  The minimum gift level varies with the space being named and will be 
determined on a case-by-case basis by the Head of School in partnership with the ICI Board and 
Committee.  The factors shall include, but are not limited to: the value of the space to the School; 
the marketability of the space to prospective donors; actual costs to build, renovate and/or 
operate the space; the uniqueness of the naming opportunity; and the useful life of the space. 
 
Naming opportunities may include: (1) new facilities that are to be constructed or acquired; (2) 
existing facilities that are undergoing renovations; or (3) existing facilities not undergoing 
renovations. Such spaces may include classrooms, laboratories, halls, wings, offices, athletic 
facilities/fields, buildings, courtyards and other substantial indoor and outdoor physical spaces as 
identified by the Head of School in partnership with the ICI Board and Committee. 
 
Generally, the gift will be used to support construction, renovation or operating expenses of the 
space, or, if the space is neither under construction nor renovation, the gift will support the 
funding priorities of ICI as identified by the Head of School in partnership with the ICI Board. 
 
Name Approval  
Donors wishing to name new, renovated, or existing spaces may propose the name to the 
Committee, and such names must be approved by the ICI Board.  Spaces may not be named for 
individuals employed by ICI until that time when the individual retires.  
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Status of Contribution at the Time of Naming  
When a space is to be named in consideration of a financial contribution, the gift shall have been 
received by the School, or its future receipt shall be assured through the appropriate signed gift 
agreement, before a naming action shall be taken, as follows: 
1. Before a dedication for a named space can occur, a donor must have paid at least 50 percent 

of his or her pledge. 
2. If a donor does not fulfill his or her pledge within the agreed-upon period, the School may 

remove or change the name of the space in question upon notification to the donor. 
3. If the pledged donation is to name new construction, renovation, or other projects with 

cash-flow considerations, the timing of pledge payments should be such that sufficient 
current dollars are available to cover project costs. 

4. Combinations of planned gifts and cash must be reviewed and approved by the ICI Board, 
and requests for such combined gifts must be explained fully to the School and a case made 
for the appropriateness of the naming given the specifics of the particular gift. 

 
Duration and Modification of Namings 
Subject to the other provisions in ICI’s Policies and Procedures and ICI’s Giving Policy, spaces 
shall be named for a time period not to exceed the useful life of the space, the replacement of the 
space, a change in the designated use or activity of the space, and/or substantial renovation of the 
space. Upon demolition, replacement, substantial renovation, re-designation of purpose, or 
similar modification of a named space, the School may deem that the naming period has 
concluded.  

 
The Head of School will make all reasonable efforts to inform in advance the original donor(s) or 
honoree(s) or their surviving family members when the naming period is deemed to have 
concluded. 

 
The School may, but is not required to, provide for the appropriate perpetuation of the previous 
name. Perpetuation of the original name in an equivalent naming is not required. Appropriate 
perpetuation of previous names may include, for instance, a plaque in or adjacent to new and 
renovated facilities.  
 
When the donor’s or honoree’s naming period has concluded, the pace may be renamed, with the 
original name removed, in recognition of new gifts, subject to any specific terms and conditions 
set forth in the original naming agreement.  
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If a donor or honoree requests a change to the name of a space, the Head of School will consider 
the request. If approved, all replacement signage and other related costs shall be at the 
responsibility of the donor or honoree. 
 
The School reserves the right to change or remove any name from a space should the donor not 
fulfill the related pledge, or should the name come into disrepute at the School or in the general 
community. The Head of School, in consultation with the ICI Board, is responsible for making 
name removal decisions based on individual gift and naming circumstances. 
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